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Using Your Data

At the conclusion of the file upload, you will have various options for searching and viewing your
credit union data. While the required fields are all that is needed to complete the Project zip Code
district matching process, most users find it helpful in their marketing activities to include additional
fields. One of the most common is names so that mail merge tables and reports can be quickly

created.
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Queries

Queries were designed specifically for exporting the data from your Project Zip Code upload into
several formats including Excel and .csv.

Searching by Geographic Area

Clicking on the geographic area icon produces the following window. By selecting a state, the
number of zip codes within that state present in the database will appear. You can search multiple
states and zip codes within one query and choose how the data is displayed.

States: State Zipt Codes:
Arkansas . selectal | [ Clear |
Fel =2
llinais L AR - T1602 -
Indiana I AR - 71603 B
lowa AR - 71660
Kansas AR - 71961
Mizsouri AR-T2110
Nebraska i AR-T2113
AR-T72114
Select Al AR-T72115
AR - 72116
AR-T2UT
AR-T2118
Query Options AR-T72120
AR -T2370
e AR - 72450
Member Address| H AR - 72580
WMember Address AR - 72848 i
Member Counts I
Last Hame - Query Selected Zips

Click on the [Query Selected Zip5] button when the selections meet your requirements. The program
will process the data and a browse table will show the results.

Searching By County

You will also be able to search by county and see the number of members listed in each county you
select. This query may be sorted by fields that were originally mapped including last name, city, state,
and zip code.

Counties

Soectl
AR - Cleveland County -
AR - Conway County [

AR - Franklin County

AR - Greene County

AR - Jefferson County
AR - Mississippi County

AR - Pulaski County
AR - Stone County

IN - Adams County

Ay TS IN - Allen County
Query IN - Bartholomew County

IN - Benton County
Member Counts

IN - Blackford County

IN - Boeone County 7

Sort

Last Name
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Searching By Legislative District

You will also be able to search by legislative district and see legislator names in the selection
windows (depending on query option). In addition users are now able to search multiple levels of
legislators. In the query below US House and State Senate legislators are queried.

States: Districts

Select All Clear

AR - Congressional District 1 -
AR - Congressional District 2
AR - Congressional District 3 @

AR - Congressional District 4
AR - Senate District 3

AR - Senate District 5

AR - Senate District 10

AR - Senate District 11

AR - Senate District 15

AR - Senate District 18

AR - Senate District 23

AR - Senate District 27

AR - Senate District 31

AR - Senate District 34

FL - Congressional District 1
FL - Congressional District 2
FL - Congressional District 3
FL - Congressional District 4
Clear FL - Congressional District 5
FL - Congressional District 6
FL - Congressional District 7
Query Options FL - Congressional District &

FL - Congressional District &
Query FL - Congressional District 10
Member Address - FL - Congressional District 11
FL - Congressional District 12 =
Sort
Last Name -

Click on the [OK] button when all the selections meet your requirements.

A report showing total “Member Counts” is now generated.

elEempeen ey g s S5 5 5555555

HHEHEHEEEEEEEEEEEEEREEERER

HHEEEHEEEEEEEH

From here, or from any of the Queries you choose to create, you can export this information to a CSV
or other program of your choice. Simply click on the [Export Query] button (indicated by the red
arrow).
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State StateCode Distict totals
» AR Congressional Di. |4
Akansas AR Congressional Di_ | 36
Akansas AR Congressional Di... |2
Akansas AR Congressional Di... |18
Arkcansas AR Senate Distict 3 | 82 Export Data
Akaness AR Senate Distict 5
Akansas AR Seste Distict 10| | Step 1 - Select Output Data
Arkansas AR Senate Distict 11 [user Defied query -
Akansas AR Senate Distict 15
Akansas AR Senate Distict 13
o = e ]| step2-Create Output File
Akaness AR Senate District 31 [Lcreaterie |
Akaness AR Senate Distict 34
Flonida FL Congressioral Di Step 3 - Export Data
Florida FL Congressional Di Output Progress:
Florida FL Congressional Di
Flonida FL Congressional Di
Florida FL Congressional Di
Floida L Congressional Di Export Gancel
Florida FL Congressional Di
Florida FL Congressional Di
Flonda FL Congressional Di_ | 624
Florida FL Congressional Di._ | 307
Flonida FL Congressional Di... | 441
Flonida FL Congressional Di... | 446
Florida FL Congressional Di... | 228
Florids FL Congressional Di... | 413
Export Query

Exit

This Screen will then appear and ask you where you would like to save the file and what you would

like to save the file as. Click on [Create File] or in the white text box.

) PZC140

Organize »  New folder

M Desktop -
{8 Downloads
3% Dropbox

G5l Recent Places

No items match your search.

File name: Legislator Repot 1-3-2014

Save a5 type: (5N Comme defmited (vco)

(4 Hide Folders

When this screen appears, select where you want to save the file, the type of program you want to
save it as, and give the file a name. (In this example the file has been named Legislator Report 1-3-

2014.csv.”)
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Step 1 - Select Output Data
|U5&r Defined Query

Step 2 - Create Output File

CAUszersikprathenDesktop\PZC 14.0\Legislator Create File

Step 3 - Export Data
Qutput Progress

Click on the [Export] button to finalize the export of your data.

1| Exportto C\Users\kprather\Desktop\PZC 14.0\Legislater Report.csv Complete

PZC Queries and Reports



Click [OK] in the new window that tells you where your Export file has been saved
exit the Export window and continue creating new Queries.

State StateCode District totals
» AL Congressional Di... |2
Alabama AL Congressional Di... |2
Alabama AL Congressional Di... |1
Mabama AL Congressional Di... |4
Alabama AL Congressional Di... |1
Alaska AK Congressional Di... |4
Arkansas AR Congressional Di... |1
Arcanszas AR Congressional Di... [13
Arcansas AR Congressional Di... |1
Colorado co Congressional Di... |3
Colorado co Congressional Di.. |5| 85 Export =
Colorado co Congressional Di... |2
Colorado co Congressional Di.. |7 | Step 1 - Select Output Data
Colorado co Congressional Di... |2 |Us.er Defined Query .
Colorado co Congressional Di...
Delaware DE Congressional Di...
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Step 2 - Create Output File

[causersikprathenDeskiop\PZC 14.0\ egistator | [ Create File

Step 3 - Export Data

‘Output Progress

Complete

Export ][ Cose |

. Click [Close] to



Searching By Legislative Official

In this example the states selected are Arkansas and South Dakota. The legislator levels selected
are the U.S. Senate and the U.S. House. You can then select the members that you want to query
and the sort order that you want to see the information reported. Click on the [OK] button and the
information will be displayed.

ol Project Zip Code - EEEE 5 Legislative District

|arkansas ]I selctAl | | Clear |

Florida

llinois AR - U.5. Senator John Beozman
Indiana AR - U.5. Senator Mark L. Pryor
lowa AR - U.5. Representative Rick A. Crawford
Kansas AR - U.S. Representative Tim Griffin
Mizsouri AR - U.S. Representative Steve Womack
Nebraska 3 AR - U.5. Representative Mike Ross
5D - U.S. Senator Tim Johnson
| selectan || Clear | S0 - U.S. Senator John Thune

3D - U.5. Representative Kristi Lynn Noem

U.5S. Senate
U.5. House
State Senate
State House

| selectan || Clar |

Query Options

Query
Member Address

Sort

Last Name
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Reports

Reports are similar to queries except that they are already formatted for easier printing and they can
be exported into Excel, PDF, or Word files. To close the query window for reports, click on the [X]
button in the upper right-hand corner of the screen.

Four types of reports are available with Project Zip Code:

The District Report

This Report allows you to select specific state, district and sort options. This report can be customized
for multiple districts.

Clicking on the [Create Report] button will produce a preview of the report that can then be printed,
discarded, or exported into a different format.

a-l Project Zip Code - Query By Geographic Area E-E
Il: States: Districts
Arkansas - [ Select All ] [ Clear ]
Florida
llinois 3
Indiana -
lowa
Kansas bl
Mizsauri
Nebraska 7
Selectal | | Ciear |
Levels:
U.5. Senate
U.5. House
State Senate
State House
Select Al ] [ Clear ] Create Report

The County Report
County Reports allow you to select specific state, county and sort options. This report can be
customized for multiple counties.

The Official Strength Report

An Official Strength Report generates information about your credit union that is specific to each
legislator. By choosing the state from the left column, the correct legislator information for that state is
shown. This can be printed or discarded.
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The District Strength Report

This report shows a similar screen to the Official Strength Report. However, the information is
provided by district rather than by an elected official’s name. This report is particularly handy if an
elected official changes during the course of a term.

o e S X

1 of 27 b B @ i 3@ - | 00% - Find | Next
[E)- Strength Report i i i . i =
| b Project Zip Code - District Strength Analysis
£ linois Date: 01/02/2013
Indiana
s Arkansas
e U.S. Senate

- Morth Dakota

- Oklzhoma District Name

- South Dakota U.S. Senate

m

Total Members:

U.S. House

60

60

District Name
4

Congressional District 1

Congressional District 2 36
Congressional District 3 2
Congressional District 4 18
| Total Members: 60 M

State Senate

District Name

Senate District 3 2
Senate District 5 1
Senate District 10 1
Senate District 11 2
Senate District 15 1
Senate District 18 2
Senate District 23 18
Senate District 27 1

As mentioned previously, the District Strength Report can be exported into Excel, PDF, and Word.
Just click on the floppy disk icon to begin the export.

' District Strength Report
[

1 of 27 b P - Find | Mext

=8 St;ﬂ';i:m i Excel | h h R
e Project | oo - District Strength Analysis
e linois Date: 01/02/2 ¥
- Indiana
H- lowa
 Kas Arkansas
£ Missouri
- Nebraska US. Senate
£ Morth Dakota
- Okdahoma District Name
H- South Daleota U.S. Senate 50

Total Members: 60
U.S. House
District Name Members
Congressional District 1 4
Congressional District 2 36
Congressional District 3 2
Congressional District 4 15

Total Members: 60

State Senate

PZC Queries and Reports



When exporting, you will be asked to save the file to a location of your choice.

1 of 27 b M @ | B @ - | 100% - Find | Next
=)+ Strength Report . . . ) ) B
- Manss Project Zip Code - District Strength Analysis
=3 Forida
{2 linais Date: 01/02/2013
- Indiana
- lowa - — |
- Kansas Save AT VIR g‘
- Missouri o -
- Nebraska UUW‘ i BEGISON, + [ 49 ||| Searcn pzC 130 2|
[&- North Dakota
- Okiahoma Organize *  New folder - @
- South Dakota
TS i | Queries i strength Report 1-2-2013
P Deskiop
& Downloads
%l Recent Places |
4 Libraries
| Documents
& Music
[E] Pictures
B Videos
% Computer
&, local Disk (C)  +
File name: Strength Report .
Save as type: | PDF (*.pdf) v]
————— I

Once you have clicked [Save] to finalize the export from PZC, you will need to go to the location
where you saved the file to open it. Below is an example of the PDF District Strength Report.

"\ Strength Report 1-2-2013 -
File Edit View Window Help ®

@Create'||:|@|{€}’®@@[?‘)@) @
! /46 | m | T | = Tools Comment Share

Project Zip Code - District Strength Analysis b

[ L
Date: 01/02/2013
p Arkansas
U.S. Senate
v Distict Name Members |
US. Senate 60
Total Members: 60
U.S. House
DisrctName ——————liombers |
Congressional District 1 4
Congressional District 2 38
Congressional District 3 2
Congressional District 4 18
Total Members: 60

State Senate

DisictName ——————— Members |
Senate District 3 2
Senate District 5 1
Senate District 10 1
Senate District 11 2
Senate District 15 1
Senate District 18 2

Senate District 23 15
Senate District 27 1
Senate District 31 25
Senate District 34 8

Total Members: 58
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In the Word export of the District Strength Report you will be able to make changes to the text and
change the appearance of the report from the standard PZC version.

Home Insert References Review  View Add-Ins

Page Layout Mailings Developer Acrobat | Design  Layout

= - = 4 Find -
B MME NS 2 9 | asmecene awmecede AaBb( AaBbC AaBb( A & Reglace
N Paste 7 B 7 U -aex x Sy TMNormal | THo Spaci.. Headingl Heading2 Title = g:ya‘:sg_e [ select~
I(Ilptmard o Font £l Styles % | Editing
I L e P ' 2 ' 3E DS N ] 6 - ] AR |
M =
Project Zip Code - District Strength Analysis
M-
- Date: 01/02/2013
Arkansas
U.S. Senate
WL District Name
1 US. Senate 60
- Total Members: 60
- U.S. House
- District Name
- Congressional District 1 4
: Congressional District 2 36
i Cangressional District 3 2
- Cangressional District 4 18
- Total Members: 60
o State Senate
. District Name
- Senate District 3 2
- Senate District 5 1
5 Senate District 10 1 -
Senate District 11 2 ;
- Senate District 15 1 b
Page:10f19 | Words: 5,133 \[@Eﬂ Bz = 100% -5 {} &/‘.

In the Excel version of the report, you can click on the hyperlinked state names to access the data
from that state, or click on the different sheets below.

R ) 2

- -
Strength Report 1-2-2013 [Compatibility Mode] - Microsoft Excel = | = [

File Home Insert Page Layout Formulas Data Review View Developer Acrobat & e = P 2
“E"‘j & arial o v A AT sEl== é General - FﬁConditional Formatting =~ 5= Insert = E - W [ﬁ
B E= T E@q $ - % »  HEFormatasTable v 5N Delete + | [gv &
Paste Sy A~ . Sort & Find &
- = = | B 8 5% ) Cell Styles ~ fEFomat + | 2 Fiter- select -
Clipboard & Fl Alignment Fl Number Fl Styles Cells Editing
B2 - fe | Arkansas -
Y
v
[]z] A/B/CIDIE|FIGIH|I|J|K|LIM/N/OJP|Q|R|S|T|U|V W X|Y|Z]|AAABAC AD| AE AF =
1 Report Strength o
+ 2 Arkansas
+ 7 Florida
+ 12 lllinais
+ 17 Indiana
+ 22 lowa
+ 27 Kansas
+ 32 Missaouri
+ 37 MNebraska
+ 41 Morth Dakota
|+ 46 Oklahoma
+ 51 South Dakota
65
66
67
68
69
70
7
72
73
74 Ir
M 4 » M| Document map .~ Sheet? ~Sheet3 ~Sheet4 ~Sheet5 ~ Sheet6 . Sheet7 4 [ u_| » [
Ready | |[=|m @ 1003 Y] )
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Utilities

The Utilities tab allows you to export your membership data for corrections as well as upload new or
updated data to the Project Zip Code website. Additionally, you can personalize options and change
user names and passwords through this tab.

Export Data

The export function allows you to pull data from the application for use in other programs. This
option can be selected by clicking on the [Export DATA] button under the Utilities tab.

%3 poject Zip Code

File  Queries Reports  Utilities  Help

Queries | Reports Utilities

Export DATA Set Options Connectto PZC  Update Membership
Information

PZC Queries and Reports
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Step 1: Select Output Data

Choose the information you want to export from the Select Output Data tab. There are several
exports available to users listed below. These include: ‘Legislator Table’, a complete list of state and
federal lawmakers including contact information for each lawmaker and the number of credit union
members in each lawmakers’ district. ‘Members Totals by District’ identifies member counts by each
state and federal district, whereas ‘Member Totals by Official’ identifies member counts by each state
and federal lawmaker. ‘Member Totals by Zip5’ and ‘Member Totals by Zip9’ identifies member
counts by each five digit and nine digit zip code respectively. The ‘State Totals’ export identifies
member counts by state. Finally, ‘Unmatched Members’ creates a list of all unmatched records from
the upload.

Step 1 - Select Output Data
ect Export Data) v

Create File

Export ‘l Cancel J ﬁ

In the example below, a user selects ‘Unmatched Members’. This allows the user to identify and fix
any incorrect data from the unmatched records. Once the data is corrected, the user may re-run the
program by clicking on the [Import Member Data] button above and then using the updated
membership file.

Step 1 - Select Output Data

Unmatched Members

Step 2 - Create Output File

Create File

Step 3 - Export Data

Output Progress

Export ][ Cancel
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Step 2: Create Output File

Click on the [Create File] button. Select the type of file you wish to create using the “Save as Type” pull
down menu at the bottom of the form. When you have selected the type of file, choose a file name
and click on the [Save] button. The program provides you with the option to produce the data in a

number of common formats for use in database and word processing programs.

Organize v New folder

»{ Favorites
Bl Desktop
& Downloads

1| Recent Places

9 Libraries
[ Documents
J’ Music
&1 Dirturar

File name:

Save as type:

# Hide Folders

Step 3 — Export Data

Once you have completed Steps 1 & 2 in exporting your data, click on the [Export] button.

PZC Queries and Reports

| Queries (L) Legislator Report 1-2-2013
] Legislator Report EL)PZC File
| @pzcTest

Unmatched Members 1-2-2013

v | 3l Searchpzc 130

CSV Comma delimited (*.csv)
CSV Comma delimited (*.csv)
Text (“.bd)
Excel (*xls)

Step 1 - Select Output Data

Unmatched Members

Step 2 - Create Output File

C:\Users\kprather\Desktop\PZC 13.0\Unmatchet Create File

Step 3 - Export Data

Output Progress

[ Export J[ Cancel J
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Step 1 - Select Output Data

Unmatched Members

L

Export to C:\Users\kprather\Desktop\PZC 13.0\Unmatched.csv Complete

When the export is complete the [OK] button will be highlighted. Click on the [OK] button. The data
will then be available in the file and format you saved it under.

Set Options

This screen allows you to manually set up the paths that the program uses to access the matching
data.

E | ol

Client Database Connectionstring: Field Mappings:

Driver={Microsoft Excel Driver (*.xls, * xlsx, *xlsm,
* xlsb)};Dbg=C:\Users\kprather\Deskiop\PZC 13.0\Credit
Union Membership.xisx;DefaultDir=CREDIT UNICN

Client Membership Table Name:

Sheetl1d

Local Qutput Table Name:

Data Mapped = True Application Lock

Dataset Generated = True Application Locked =

Project Zip Code Startup URL:

hitp:/iwww.pzconline.com/
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Connect to PZC

This option connects you with the Project Zip Code website. You can also edit the contact and
supporting information for the user and password that you have supplied to Project Zip Code.

. Project Zip Code Server E@@
( Login

CUNA

Y'ou may edit your registration
infarmation, update your credit
union contact information and
add a new credit union from
this screen. 'ou can also
login az a different uger fram
thiz point.

FZCOMLIME WEBSITE

Import Member Data

This option starts the process of matching data to legislative districts and also replaces the district count
data that you have previously uploaded to the Project Zip Code website.

Project Zip Code

File  Queries  Reports  Utilities  Help

Queries | Reports Utilities

Export DATA Set Options Connectto PZC  Update Membership
Information
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This screen will appear after selecting “Import Member Data.” Click [Yes] if you wish to upload newer
data in Project Zip Code.

Queries  Reports  Utilities Help

Queries l Reports Utilities

o

This will overwite current data in Project Zip Code.
Do you want to recreate the data now?

Yes ] [ No

After clicking [Yes], simply follow the steps in the PZC User Manual to update your credit union
member count in Project Zip Code.
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